
CITY OF CHARLOTTETOWN 
 

FEES BYLAW 
  

BYLAW # 2018-18 
 
 

BE IT ENACTED by the Council of the City of Charlottetown as follows: 

1. Title 

1.1. This bylaw shall be known and cited as the “Fees Bylaw”. 

2. Purpose 

2.1 To enable the Council of the City of Charlottetown to, by bylaw, establish and require 
the payment of fees for business licenses, inspections, parking, recreation, and other 
matters for the purpose of raising revenues.  

3. Authority 

3.1. Subclause 162(1)(a)(i) of the Municipal Government Act R.S.P.E.I. 1988, Cap. M-12.1., 
enables municipalities to, by bylaw, impose requirements, establish fees, and establish 
a process for the collection of fees.   

4. Application 

4.1. This bylaw enables the authority for Council to establish fees and charges for the 
provision of goods and services and applies to any person on which a fee or charge is 
imposed under this bylaw  

4.2. These fees are set out in the Schedules attached to this bylaw and form part of the 
bylaw. 

5. Definitions  

5.1. “Act” means the Municipal Government Act. 

5.2. “Chief Administrative Officer” (CAO) means the administrative head of a municipality 
as appointed by Council under subsection 86(2)(c) of the Municipal Government Act. 

5.3. “City” means the City of Charlottetown. 

5.4. “Council” means the Mayor and other Members of the Council of the City. 

5.5. “Councillor” means a Member of Council other than the Mayor. 

5.6. “Lien” means an encumbrance or charge on a property to secure the debt owed by 
the property owner to the City of Charlottetown. 

5.7. “License” means a permit from the City of Charlottetown to own or use something or 
to do a particular thing.  



Fees Bylaw          Amended 06-Dec-21 

City of Charlottetown  2 

5.8. “Local improvement charge” means a fixed annual charge levied against real property 
for a specific period by the City of Charlottetown which contributes to capital costs of 
local improvements such as sewer and water upgrades, for example.    

6. Establishment of Fees 

6.1. The City of Charlottetown hereby establishes fees to be charged for inspections, 
parking, recreation, and other matters, in accordance with the Act.  

6.2. The City of Charlottetown may charge fees that are higher for persons or businesses 
that do not reside or maintain a place of business in the City (clause 182(c)(ii) of the 
Act), where so outlined in the Schedules attached to this bylaw. 

6.3. Council may revise fees at any time by resolution, in accordance with section 135 of 
the Act, and shall ensure that the relevant Schedules of this bylaw are updated.  

6.4. The fees set out in the Schedules of this bylaw are subject to the Harmonized Sales Tax 
(HST) where applicable.  

6.5. In addition to the fees established in this bylaw, the City of Charlottetown may also 
establish fees in other bylaws where those fees are specifically related to the matter 
addressed in that bylaw. 

7. Collection of Fees 

7.1. The City of Charlottetown may take into revenue deposits and investments, any 
charges for the operation of a service or municipal utility under the control of Council 
and any other funds the City may acquire pursuant to this bylaw or any other bylaw 
establishing fees, in accordance with section 162 of the Act.  

7.2. The fees and charges set out in the Schedules of this bylaw shall come into force and 
effect on the date of passage, unless otherwise specified. 

7.3. All fees charged in accordance with this bylaw are owing at the time of the service, or 
as otherwise outlined in the Schedules of this bylaw. 

7.4. The fees listed in the Schedules of this bylaw are in addition to any costs incurred by 
the City of Charlottetown, which costs may be payable in addition to the fees set out 
in this bylaw.  

7.5. Pursuant to subsection 142(2), the City of Charlottetown may by resolution cancel or 
write off any arrears of fees, penalties, or interest charges that are prescribed by 
bylaw or specified in a resolution that, in the opinion of Council, are no longer 
collectable from the person, institution, association, group, or body that is liable to 
pay them. 

8. Penalties  

8.1. The City of Charlottetown, may, in accordance with subsection 162(3) of the Act, 
refuse to issue or renew any license or authorization under this bylaw, or under the 
Act or another Act, to issue or renew to a person who has failed to pay charges, fees, 
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fines, or penalties established in the Schedules of this bylaw, including any accrued 
interest. 

9. Effective Date  

9.1. This Fees Bylaw #2018-18, shall be effective on the date of approval and adoption 
noted below.  

First Reading: 

This Fees Bylaw, #2018-18, was read a first time and approved by a majority of members present 
at the Council meeting held on the _______ day of ______________, 2018 

Second Reading: 

This Fees Bylaw, #2018-18, was read a second time and approved by a majority of members 
present at the Council meeting held on the _____day of ___________, 2018 

Approval and Adoption by Council: 

This Fees Bylaw, #2018-18, was adopted by a majority of Council members present at the Council 
meeting held on the ___________ day of ______________, 2018. 

Witness the corporate seal of the City. 
 
 
 
____________________________   ________________________________ 
Mayor  Chief Administrative Officer  
 
 
 
This Fees Bylaw #2018-18 adopted by the Council of the City of Charlottetown on _______ day of 
___________, 2018 is certified to be a true copy. 
 
  
____________________________    ____________________________   
Chief Administrative Officer   Date 
 
 
 

 
“This document is an office consolidation of this Bylaw (amending bylaw adopted 06-December-2021) It is 

intended for information and reference purposes only. This document is not the official version of the Bylaw. 
Where accuracy is critical, please consult official sources. If you find any errors or omissions in this 

consolidation, please contact the Records Management Clerk” 
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Schedule A 
 
This Schedule forms part of the bylaw and may only be amended in accordance with Part 5 
Division 2 of the Act.  

Type of Fees  Fee Structure  Fees Due  

1. Mobile Vendor Fees 

 

As set in the Street Vendors 
Bylaw 

As set in the Street Vendors Bylaw 

2. Dog Licensing Fees 

 

Spayed/Neutered $15 

Un-spayed/Un-neutered $25 

At time of license purchase 

3. Administration Fees 
Photocopying  
Black and White  
8.5 x 11 / 8.5 x 14 paper  
8.5 x 11 / 8.5 x 14 paper 
11” x 17” paper 
11” x 17” paper  
 
Color 
8.5 x 11 / 8.5 x 14 paper 
8.5 x 11 / 8.5 x 14 paper 
11” x 17” paper 
11” x 17” paper 

 
 
 
$0.25 per page – single sided 
$0.50 per page – double sided 
$0.50 per page – single sided 
$1.00 per page – double sided  
 
 
$1.00 per page – single sided 
$1.50 per page – double sided 
$2.00 per page – single sided 
$2.50 per page – double sided 

 

 

 

At time of service 

4. Parking Meter 
Rental 

$10 per day Prior to required date 

5. Utility Fees Application for/Inspection of 
Water and/or Sanitary Sewer 
Services - $75 

Application for/Inspection of 
Sprinkler Service - $75 
 
Turn on/Activation of Water 
and/or Sanitary Sewer Service - 
$75 

At time of application 

 
 
At time of application 
 
 
Upon completion of service 
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Schedule B – Public Works 

This Schedule forms part of the bylaw and may only be amended in accordance with Part 5 
Division 2 of the Act.  

Type of Fees  Fee Structure  Fees Due  

1. Rentals for 
Contractors/For 
Profit Groups 

Barricades - $5.00 per 
barricade/day 

Traffic Cones - $2.00 per traffic 
cone/day 

Deposit for Barricades/Traffic 
Cones – 50% of total rental cost 

Deposit for Event Fencing: $10 
per day/section 

Prior to date required 

2. Deposits for City 
Residence/Non 
Profit Groups 

           Barricades - $5.00 /Barricade 

           Traffic Cones - $2/Traffic Cone  

           Event Fencing - $10/section              

Prior to date required 
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Schedule C – Parks & Recreation 

This Schedule forms part of the bylaw and may only be amended in accordance with Part 5 
Division 2 of the Act.  

All fees are HST applicable  
 
Baseball & Softball Fields 
   ADULT  MINOR 

Class A+ Field $38.85  $28.35 per use based on 2 ½ hour time slot 
Class A Fields $264.60 $105 per field for one use per week for the season 
Class B Fields  $210  $105 per field for one use per week for the season 
Class C Fields  $187.95 $105 per field for one use per week for the season 
One time booking  $33.60  $22.05 per field based on 2-hour time slot 
Light Usage fee $16.80  N/C per hour at all sites 

 
Tournament Fees: 

ADULT MINOR 
$94.50  $38.85  for one day booking (one diamond) 
$132.30 $60.90  for a two day booking (one diamond) 
$232.05  $94.50  for a two day booking (2 diamonds) 
$342.30  $121.80 for a two day booking (3 to 4 diamonds) 

 
Multi-purpose Fields: (Soccer, Football, Rugby) 
   ADULT   MINOR  

Class A Fields  $264.60 $105 per field for one use per week for the season 
Class B Fields $264.60 $105 per field for one use per week for the season 
Class C Fields $220.50 $105 per field for one use per week for the season 
One time booking  $33.60  $22.05 per field based on 2 hour use 

 
Tournament Fees: 

ADULT MINOR 
$94.50 $38.85  for one field / day 
$132.30  $60.90  for two fields / day 
$198.45 $82.95  for three fields / day 

 

Tennis Court Rental: 
$1.30 per court/hr 
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Schedule C – Parks & Recreation - continued 
 
Arenas – Cody Banks & Simmons: 
 

Adult Prime  $172.18/hr 
Adult Non-Prime  $147.83/hr 
Minor Sport Prime $147.83/hr 
Minor Sport Non-Prime $115.65/hr 
Schools   $62.61/hr 
Noon Hour Rate  $104.35/hr 
Dry Floor – Minor Sport $30.43/hr 
Dry Floor – Adult Rate  $52.17/hr 
Arena Signage Yearly $391.30 

 
Community Centres*: 
 

Gym Rental  $42/hr 
Room Rental  $26.25/hr 
    $78.75/half day 
    $157.50/full day 

*A refundable cash damage deposit may be applicable 
City Park Rental: 

Minimal Permit Fee: $26.25 (Fee required upon confirmation of event) 
 
Rental Fee Structure for “Private for Profit” Groups:   
Number of Participants at Event  Rental Fee (per day/per event)  
Under 250         $105.00  
251 – 500          $157.50  
501 – 1000         $262.50  
1001 and over          $525.00  

 
Victoria Park Clubhouse: 

$52.50/day 
 

Victoria Park Cultural Pavilion: 
$52.50/day 

 
Direct Delivery Programs: 
Pre-school, Youth/Teen, Adult/Seniors Program fees are available in the current Parks & 
Recreation Program Brochure available at City Hall and online at www.charlottetown.ca. 
All fees are approved by Council. 
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Schedule ‘D’ – Planning & Heritage Department – Schedule of Fees 
 
 
ALL fees are collected at the time of application submission. 
 
Permit fees for late filing of a permit or starting construction without a permit will result in doubling of the 
fees charged. 
 
Any work carried out on a Heritage building or property before a permit is issued will result in the regular 
permit fees being charged. 
 
In the event an applicant requests a refund resulting from cancelling a development application or building 
permit, the refund will be based upon the amount of work undertaken to date to process the request. Once 
a building permit is issued, no refund will be provided and once a Planning report is prepared for a planning 
application, no refund will be provided.  A refund will be provided up to 75% of the fee for processing a 
development application or building permit depending upon the stage of review that has been undertaken 
up to the date of the request for refund.    
 

Permit Type Fees  (no HST) Comments 

Residential  
(New or Renovations)  

$5.50 per $1,000 
(minimum of $50) 

*One or two-unit dwellings 
*Residential buildings with 3 or more 
dwelling units are regarded as 
commercial developments 

Residential Development Deposit $1,500   

Commercial-Industrial-Institutional-
Multi-Unit Residential dwellings  
(New or Renovations) 

*$7.00 per $1,000 
*$8.00 per $1,000  
*$9.00 per $1,000  
(minimum of $50 for 
all phases) 

Phase I of Permit 
Phase II of Permit 
Phase III of Permit 

Commercial-Industrial-Institutional-
Multi-Unit Residential dwellings 
Development Deposit 

$4,000   

Building Inspection Follow-up Fee  $100 (per follow up) For every additional inspection request 
beyond required inspection 

Occupancy Permits No Fee  

Secondary Suite Registration $100  

Secondary Suite Registration Renewal $50  

Demolition Permits  $50  

Demolition Deposit $500   

Moving Permits  *$100  
*$400  

(not requiring police escort) 
(loads exceeding 4.27 metres in width) 

Signage Permits $8.00 per $1,000 
(minimum of $50) 

 

Short-Term Rental Licensing Fee $175  
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Schedule ‘D’ – Planning & Heritage Department – Schedule of Fees Cont’d 
ermit Type Fees (no HST) Comments 

Rezoning  

 
 

$2000 Fee per Property Identification Number 
(PID) 

Official Plan Amendment $ 1500 Fee per Property Identification Number 
(PID) 

Rezoning including an Official Plan 
Amendment 

 $3500 Fee per Property Identification Number 
(PID) 

Variances – Minor $300 for first 
variance  

($50 for each additional variance) 

Variances – Major $400 for first 
variance  

($50 for each additional variance) 

Subdivisions 
 
Subdivision (Lot Consolidation)  

$200  
 
$100 

*Up to and including 3 lots 
*Additional $40 per lot over three 
 

New Agreements: 
-Subdivision Roads and Services 
Agreement 
-Other Agreements (Development 
Agreement, Encroachment 
Agreement, etc.) 

 
$900 
 
$600 

 

Amending an Existing Agreement $500  

Decks, accessory buildings, pools $50  

Permit Renewals $50  

Development Permits $100  

Basic Zoning Inquiries $100  

Comprehensive Zoning Inquiry  $200 *Includes liquor license 

Legal Research Fee $100 per hour  (Minimum of one hour) 

Heritage Research Fee $0   

Copies of Requested Reports Actual cost  

Cash-in-lieu of Parking $6,000 per parking 
space 

 

Design Review Applications  $400  

Design Reviewer Fees $2,500  

Heritage Board Applications No fee  

Heritage Resource Buildings  No permit fees for exterior work on 
existing building; 
Interior work – regular permit fees 
apply 

Buildings in the 500 Lot Area that are 
not Heritage Resources 

 Regular permit fees apply 

Telecommunication Tower 
Application 

$3,000  

 
 

Schedule E – Structure for Parking Fees 
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Permit Type  Fees including HST  Comments 

Parking Meters $1.50 hour 
At time of service 

Parkades: 

Queen, Pownal, and Fitzroy 
 

Monthly Rate $115  
Daily Rate $8.75  
Hourly Rate $1.25  

At time of service 

Electric Vehicle Charge and 
Park 

Parking Meter locations - $4.00 
hour 

At time of service 

Electric Vehicle Charge and 
Park Non-Parking Meter 
locations including 
Parkades 

$3.00/hour – Note - Parkade 
parking rates need to be paid in 
addition to electric vehicle 
charging rates 

At time of service 

 
 
SCHEDULE REVISION DATES: 
 
Schedule ‘D’ - Planning & Heritage Fees - revised by resolution of Council 25-Apr-2022  
Schedule ‘A’ - Utility Fees - revised by resolution of Council 13-Jun-2022 
Schedule ‘C’ - Parks & Rec. Fees - revised by resolution of Council (Operational Budget) 31-Mar-2023  
Schedule ‘D’ – Planning & Heritage Fees (Design Reviewer) revised and effective following a resolution of 
Council on 24-Jul-2023  
Schedule ‘D’ – Planning & Heritage Fees (STR Licensing Fee) established by resolution of Council on  
10-Oct-2023 
 


